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DEPARTMENT OF HEALTH & HUMAN SERVICES
Public Health Service


National Institutes of Health


National Cancer Institute

November 22, 2011

Robert S. Benjamin, MD
M. D. Anderson Cancer Center at University of Texas
Department of Sarcoma Medical Oncology
Unit 450, Room FC11.3028
1400 Holcombe Boulevard
Houston, TX 77030


Dear Dr. Benjamin,

Thank you for participating on the PDQ Pediatric Treatment Editorial Advisory Board. The primary responsibility of an Advisory Board member is to review one or more cancer information summaries every two to three years and to provide revisions and comments to improve the summary. The evidence-based summaries are written for health care providers, including community oncologists, primary care physicians, and nurses.

It is time for the Advisory Board review of the FILL IN NAME OF SUMMARY summary. The following documents are attached to this email:
1. FILL IN NAME OF SUMMARY summary (health professional version).

2. Instruction sheet.

3. Level of evidence statement.

Please read the attached instruction sheet for information on how to make changes to a summary on a hard or electronic copy.

The return date for your revisions is FILL IN RETURN DATE. If you are unable to complete your review by the return date, please contact me at 301-496-4385 or squint@mail.nih.gov. Your revisions and comments will be forwarded to the PDQ Pediatric Treatment Editorial Board for discussion. The Editorial Board will consider the comments of all of the reviewers and revise the PDQ cancer information summary as needed.

Do not hesitate to contact me with any questions or assistance you may need. Thank you for sharing your expertise and contributing to the development of evidence-based cancer information summaries that are used by health care providers and the public.

Sincerely,

Sharon Quint-Kasner
PDQ Pediatric Treatment Editorial Board Manager

Office of Cancer Content Management
Office of Communications and Education

National Cancer Institute

6116 Executive Blvd.  Suite 3002B
Bethesda, MD   20892-8321

Ph: 301-496-4385   fax: 301-480-8105   e-mail: squint@mail.nih.gov
Enclosure 


Instructions for Reviewing the PDQ® Cancer Information Summaries

Please consider the following when suggesting changes to the summaries to ensure that your changes can be properly reviewed by the PDQ Pediatric Treatment Editorial Board:

If you received your review by mail, write directly on the printout. Please make your changes directly on the printout and write clearly, using a pen.  If you include a separate sheet with text, indicate on the printout exactly where the text should be inserted into the summary.  Clearly cross through any text or references that should be deleted. Return the entire summary in the pre-paid overnight mail envelope. If you prefer to make your changes electronically, email squint@mail.nih.gov and request an electronic copy of the review. 
If you received your review by email, use the TrackChanges feature on the electronic copy of the summary to make your revisions. Add a suggested change in the body of the text, including references. Delete or strike-through text that is to be removed. Do not renumber the references in the text or in the reference section. Return your changes to squint@mail.nih.gov.

Make specific wording changes. Provide exact wording and be as specific as possible when making suggested changes.  General comments, such as, “Need to add information on X,” are helpful, but more specific comments, such as, “Most APC mutations that occur between codon 169 and codon 1393 result in the classic FAP phenotype,” that include exact placement and a reference, give the Board a more concrete change to consider.

Include references. The Board members include references to support the text.  Please recommend journal articles to support your changes and provide, at a minimum, the first author’s last name, journal, and year of publication.  If you think the summary is missing important references, please include them in your review.

Include the level of evidence for studies related to screening, prevention, or treatment. When adding a reference, include the level of evidence if possible. A document describing the levels of evidence is provided.

The return date. The return date for your review can be extended up to 2 weeks. Please email squint@mail.nih.gov with the return date you prefer or if you are unable to complete the review.

Thank you for taking the time to review the summary.
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